To 	Date:

The Deputy Director General (AT),
Directorate General of Training
Ministry of Skill Development and Entrepreneurship
S.S. Bhawan,New Delhi


Subject:-  Approval of Optional Trade  under Apprentices Act,1961-regarding

Dear Sir,
           
               We are willing to engage apprentices for optional trade namely………….. Curriculum of the specified job role has been developed according to our establishment requirement.
We are pleased to participate in the National Apprenticeship Promotion Scheme (NAPS) which will benefit youth and our organization. We will make all required arrangements for smooth conduct of apprenticeship training in the above trade.
We here by seek your approval for the above optional trade curriculum to conduct basic training and OJT in our esteemed organization. Curriculum is enclosed for your approval.


[bookmark: _GoBack]With Warm Regards,

Designation of Employer
Name  & Address of Employer



* This request letter must be on letter head of the Organization.
